Waltham Forest Community Learning & Skills Service
WorkSkills Course List September – December 2010
	Code
	Day
	Start Date
	End Date
	Start Time
	Finish Time
	Duration
	Venue
	Cost
	Exam Fees

	
	
	
	
	
	
	
	
	
	

	Health and Safety Courses
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Asbestos Awareness
	
	
	
	
	
	
	
	

	LLQ914-4L
	Thursday
	25-Nov-10
	25-Nov-10
	09:30
	12:30
	½ day
	LLL
	£40.00
	£0.00

	COSHH
	
	
	
	
	
	
	

	LNQ903-2L
	Tuesday
	28-Sep-10
	28-Sep-10
	1:30pm
	16:30
	½ day
	LNLC
	£40.00
	£0.00

	Fire Safety
	
	
	
	
	
	
	
	

	LNQ905-3L
	Wednesday
	20-Oct-10
	20-Oct-10
	09:30
	12:30
	½ day
	LNLC
	£40.00
	£0.00

	First Aid at Work
	
	
	
	
	
	
	
	

	FHQ913-8L
	Mo/Tu/We
	25-Oct-10
	27-Oct-10
	09:30
	16:30
	3 Days
	Friday Hill
	£240.00
	£10.00

	First Aid Re-Qualification
	
	
	
	
	
	
	
	

	LNQ901-8L
	Tu/We
	21-Sep-10
	22-Sep-10
	09:30
	16:30
	2 Days
	LNLC
	£160.00
	£10.00

	LNQ909-3L
	We/Thu
	15-Dec-10
	16-Dec-10
	09:30
	16:30
	2 Days
	LNLC
	£160.00
	£10.00

	Electrical Safety Awareness
	
	
	
	
	
	
	
	

	LLQ915-4L
	Thursday
	25-Nov-10
	25-Nov-10
	1:30pm
	16:30
	½ day
	LLL
	£40.00
	£0.00

	Health and Safety for Staff CIEH Level 2 
	
	
	
	
	
	
	

	LNQ904-3L
	Wednesday
	13-Oct-10
	13-Oct-10
	09:00
	17:00
	1 Day
	LNLC
	£80.00
	£14.00

	Health and Safety for Managers CIEH Level 3
	
	
	
	
	
	

	LNQ907-3L
	Wednesday
	03-Nov-10
	17-Nov-10
	09:00
	17:00
	3 Days
	LNLC
	£240.00
	£65.00

	How to carry out VDU Workstation Assessment
	
	
	
	
	
	
	

	LNQ902-2L
	Tuesday
	28-Sep-10
	28-Sep-10
	09:30
	12:30
	½ day
	LNLC
	£40.00
	£0.00

	Risk Assessment CIEH Level 2
	
	
	
	
	
	
	
	

	LLQ910-4L
	Thursday
	07-Oct-10
	07-Oct-10
	09:00
	17:00
	1 Day
	LLL
	£80.00
	£14.00

	Personal Safety - Conflict Resolution
	
	
	
	
	
	
	

	LLQ911-4L
	Thursday
	14-Oct-10
	14-Oct-10
	09:30
	16:00
	1 Day
	LLL
	£75.00
	£0.00

	Personal Safety - Lone Working
	
	
	
	
	
	
	
	

	LNQ908-2L
	Tuesday
	14-Dec-10
	14-Dec-10
	09:30
	16:00
	1 Day
	LNLC
	£75.00
	£0.00

	Working at Heights
	
	
	
	
	
	
	
	

	LNQ906-3L
	Wednesday
	20-Oct-10
	20-Oct-10
	1:30pm
	16:00
	½ day
	LNLC
	£40.00
	£0.00

	
	
	
	
	
	
	
	
	
	

	Computer Courses
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Creating Effective Charts in Excel
	
	
	
	
	
	
	

	FHK908-1L
	Monday
	22-Nov-10
	22-Nov-10
	09:30
	12:30
	½ day
	Friday Hill
	£40.00
	£0.00

	E-Mail - MS Outlook
	
	
	
	
	
	
	
	

	FHK903-1L
	Monday
	18-Oct-10
	18-Oct-10
	09:30
	12:30
	½ day
	Friday Hill
	£40.00
	£0.00

	FHK904-1L
	Monday
	18-Oct-10
	18-Oct-10
	13:30
	16:30
	½ day
	Friday Hill
	£40.00
	£0.00

	FHK909-1L
	Monday
	22-Nov-10
	22-Nov-10
	13:30
	16:30
	½ day
	Friday Hill
	£40.00
	£0.00

	Excel Introductory
	
	
	
	
	
	
	
	

	FHK900-1L
	Monday
	27-Sep-10
	27-Sep-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	LNK902-2L
	Tuesday
	19-Oct-10
	19-Oct-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	FHK912-1L
	Monday
	13-Dec-10
	13-Dec-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	Excel Intermediate
	
	
	
	
	
	
	
	

	FHK902-1L
	Monday
	11-Oct-10
	11-Oct-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	LNK904-2L
	Tuesday
	23-Nov-10
	23-Nov-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	Excel Advanced
	
	
	
	
	
	
	
	

	FHK910-1L
	Monday
	29-Nov-10
	06-Dec-10
	09:30
	16:30
	 2 Days
	Friday Hill
	£160.00
	£0.00

	Keeping Children and Young people safe on the Internet
	
	
	
	
	

	FHK907-1L
	Monday
	15-Nov-10
	15-Nov-10
	10:00
	14:00
	1 Day
	Friday Hill
	£50.00
	£0.00

	MS Publisher
	
	
	
	
	
	
	
	
	

	LNK903-2L
	Tuesday
	09-Nov-10
	09-Nov-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	PowerPoint Introductory
	
	
	
	
	
	
	
	

	FHK901-1L
	Monday
	04-Oct-10
	04-Oct-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	FHK906-1L
	Monday
	08-Nov-10
	08-Nov-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	PowerPoint Intermediate
	
	
	
	
	
	
	
	

	LNK906-2L
	Tuesday
	07-Dec-10
	07-Dec-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	Using Mail Merge and Table in Word
	
	
	
	
	
	
	

	LNK901-2L
	Tuesday
	02-Nov-10
	02-Nov-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	Word Introductory
	
	
	
	
	
	
	
	

	LNK900-2L
	Tuesday
	05-Oct-10
	05-Oct-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	Word Intermediate
	
	
	
	
	
	
	
	

	FHK905-1L
	Monday
	01-Nov-10
	01-Nov-10
	09:30
	16:30
	1 Day
	Friday Hill
	£80.00
	£0.00

	Word Advanced
	
	
	
	
	
	
	
	

	LNK905-2L
	Tuesday
	30-Nov-10
	30-Nov-10
	09:30
	16:30
	1 Day
	LNLC
	£80.00
	£0.00

	
	
	
	
	
	
	
	
	
	

	Skills for Staff in the Workplace
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Becoming an Interpreter in your work place
	
	
	
	
	
	
	

	LNT911-2L
	Tuesday
	16-Nov-10
	16-Nov-10
	09:30
	16:00
	1 Day
	LNLC
	£75.00
	£0.00

	Dealing with Clients/Families with limited written and spoken English
	
	
	
	
	

	LLT913-4L
	Thursday
	09-Dec-10
	09-Dec-10
	09:30
	16:00
	1 Day
	LLL
	£75.00
	£0.00

	Dealing with Dissatisfied Customers/Clients
	
	
	
	
	
	

	LLI902-4L
	Thursday
	04-Nov-10
	04-Nov-10
	09:30
	16:00
	1 Day
	LLL
	£75.00
	£0.00

	Excelling as a First Time Manager/Supervisor
	
	
	
	
	
	
	

	LLI901-4L
	Thursday
	21-Oct-10
	21-Oct-10
	09:30
	16:00
	1 Day
	LLL
	£75.00
	£0.00

	Improving you notes and Minute Taking
	
	
	
	
	
	
	

	LHI900-3L
	Wednesday
	29-Sep-10
	29-Sep-10
	09:30
	16:00
	1 Day
	LNLC
	£75.00
	£0.00

	LLI904-3L
	Wednesday
	17-Nov-10
	17-Nov-10
	09:30
	16:00
	
	LNLC
	£75.00
	£0.00

	Safeguarding Children/Child Protection
	
	
	
	
	
	
	

	LNI903-4L
	Wednesday
	08-Dec-10
	08-Dec-10
	09:30
	16:00
	1 Day
	LNLC
	£75.00
	£0.00


Key

FHH - Friday Hill House, Simmons Lane, Chingford E4 6JH 

LNLC - Leyton Neighbourhood Centre, 3 The Square (next to Asda), High Road, Leyton E10 5NR

LLL – Leytonstone Learning Link, 23 – 25 North Birkbeck Road, Leytonstone E11 4JF










